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Dear Colleague,

The Association of Hispanic Federal Executives is pleased to
announce that we have scheduled our third Executive Seminar
for supervisors and managers. Tne seminar will be held in San
Antonio, Texas, October 30-31, 1985, at the Tropicano Hotel.

Our theme "Executive Competence - Pathway to Excellence”
reflects the purpose of our seminar, which is to provide
managers and supervisors with the knowledge and expertise
required to prepare them for executive level positions in the
Federal service.

The seminar will feature speakers who serve in senior
executive positions in private industry and the Federal
Government. There will be an assessment and discussion of
executive competencies followed by workshops on Work Unit
Planning, Management of Human Resources, Problem Solving
Techniques, and Communicating for Best Effect.

Our previous seminars have been very well received and we
continue to design our tracks to provide practical solutions
for everyday problems. We urge you to nominate managers
GS-12 and above, Hispanic and others, so they may improve
their management abilities, enhance their career goals, and
maintain excellence in your organization.

You may nominate candidates for this seminar by submitting
Standard Form 182 and the completed registration form in the
enclosed brochure by October 15, 1985. Cancellations must be
made in writing one week before the start of the seminar.

The two day seminar is $200.00 per person. Howevet, because
of space limitations, the seminar will only be open to the
first seventy managers nominated. Send nominations to:

Training Officer

Association of Blspanic Federal Executlves
P.O. Box 23662 L'Enfant Plaza Station
Washington, D. C. 20026 T
I1f you have any questions, please feel free to call Mr.
Israel Valdez, Conference Coordinator, at 301-248-2179.

Sincerely,

Dwanidand
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